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Log In

You can Log In to Ansvar’s web platform using the email address and password, specially created for each user.

Simply type the details you have previously been provided with into the “Email address’ and ‘Password’ boxes click “Login.’
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Passwords

New Password
Password Too Short
Password Too Weak
Medium Password
Strong Password
Passwords Match
Change

If this is the first time using your Log in details or your password needed to be reset, you will be taken to the following screen:
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To continue, you will need to choose a ‘New password” which must:

e be at least 6 characters long; and
e contain a number or special character.
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The strength of the password you choose is rated and will not be accepted if “Too short’

Email Address

Existing password

New password

| Password strength: Too short

Confirm new password

Or ‘Weak’ (easily gquessable).

Email Address

Existing password

Mew password

| Password strength: Weak

Confirm new password

A ‘Medium’ password is acceptable

Email Address

Existing password

sErsaan

Mew password

| Password strength: Medium

Confirm new password
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But, ideally you should aim to set a ‘Strong” password, for added security.

Email Address

Existing password
Mew password

Confirm new password

| Password strength: Strong

Once you have entered the ‘New password’ in the appropriate box, you will need to repeat this password in the ‘Confirm new password’ box,

ensuring the two ‘Passwords Match.’

Email Address

Existing password
Mew password

Caonfirm new password

srssranrans

| Password strength: Strong

| Passwords Match

If the passwords do not match, you will have to retype the passwords again.

When you are happy with your ‘New password’ click ‘Change” and your password will be reset.

Change Pessword
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Home Page

e Quote or Policy Search
e Amend Quote
e Live Policy Options

View Wording

View Policy Schedule
Amend Policy

(laims Notification
Cancel Policy

Renew Policy

e Buying a Policy
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Once you have successfully logged in, a new page will appear which displays all Quotes and Policies that have been created using Ansvar’s Web
platform, for your agency.

ansvar(

QL Sawrch X Their Tadrch

Get a quots ¥

Quote or Policy Search

From here, you can search for a Quote or Policy. You can toggle between the two types by clicking on the radio button shown below.

View Quotes ®  View Policies

You can search for the required Quote or Policy by typing in the ‘Postcode,” ‘Name’ or ‘Quote Number’ or ‘Policy Number’ of the Organisation in the
boxes provided.

Back to Index



Beleds Fiosstacsni 10 PrcTads

Blarr Fdrate B0 mo peakryhasachien Pratsherg

LI Ll

i Myt Py 1o e Wb

In the example below, | have chosen to search by ‘Quote Number.
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You will see that you can select the required Quote or Policy by clicking on the radio button in the ‘Select’ column. This will open some options for
you.

For Quotes, you will only have the option to ‘Amend Quote.’
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For Live Policies, you will have more options:

‘View Policy Wording” will open a PDF version of the Policy Wording applicable to this risk.

‘View Policy Schedule’ will take you to a list of all documents applicable to this risk, both current and prior.

Your policy documents
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‘Amend policy” will take you to the ‘Data Privacy Notice’ for this policy. From here, you can continue through, by clicking ‘Next” and will be taken to a
‘Policy Amendment’ Page.

Type of change w

Effectrve date of change B
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10

‘Claim Notification” will take you to a ‘Claim Form” which you can complete and submit to our Claims Department

Making & Claim
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‘Cancel Policy” will take you through to a page to request a cancellation. You will need to provide a ‘Reason for cancellation” before you can ‘Send
Details’. Your request will be sent to our Underwriting Team for processing.

Lapsing From Renewal or Cancellation Mid Term of Your Policy
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Hmaron for canceliafos

Back Zepnd Dt

‘Renew Policy” - If a policy has been on cover for 12 months, there will also be an option to ‘Renew Policy.” Once you click this, you will be taken
through the quote where you can make any adjustments necessary and confirm renewal at the end of the process.
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New Quote

Charity and Community (ACY)

Floating Covers

Tenants Improvements

Data Privacy Notice

= Public and Products Liability

Contents and Stock

Eligibility Criteria

= Employers Liability

Equipment Breakdown

Charity or Organisation Information

= Trustees and Directors Indemnity

Business Interruption

Registered or Recognised Charity

= Professional Indemnity

Loss of Licence

Address of the Charity or Organisation

= All Risks

Terrorism

Postcode Search

= Unspecified Items

NDBI

Part Address Search

% Specified Item

Risk Management Self-Assessment Form

Edit Address Manually

< Money

Referral Page

= Annual Income

= Personal Accident

Premium Page

o Total Wage Roll

e Goods in Transit

Policy discounts

= Total Number of Volunteers

* Fidelity Guarantee

LTU

Activities Selection

» Reputational Risks

% Agent discount

Trade

= Motor Policy Compensation

% Voluntary excess

Assumed Activities

= legal Expenses

% Endorsements

Year Established

= (Cyber

Cover Subject to

Safequarding Question

= Add Location

e (laims

Use of building

Previous Insurance

= Year built

Previous Policy Number

e Accidental damage

e  Expiry Date = Construction
e  Start Date of Cover = Security
e (lient Details e Listed status
e Title = Buildings

Correspondence Address

Back to Index
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To start a new quote, click ‘Get a quote’. This will take you to the Get a Quote page.
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Products will not immediately be available:
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Once you select a category and a trade, a product will be recommended.

The list of trades will vary depending on the category you choose.
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Click ‘Get quote’ to proceed. If the Clubs Groups and Societies product has been selected, the quote process is as follows.

Back to Index
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Data Privacy Notice

After you have clicked ‘Get quote’ you will be taken to the ‘Data Privacy Notice’ screen. It is extremely important that you read the information on this
page and make the Organisation aware of these details. Once you have done so, click ‘Next’ to continue or click ‘Back’ to exit the Quote.

Data Privacy Motice

Fraud Prevention

Further Information

£ faci hirut ¥
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Eligibility Criteria

You will first be taken to the Eligibility Criteria page. Please read through the information to ensure the customer meets the requirements for this
product. You will need to tick the box next to ‘Please confirm that the above statements are true” as well as click ‘Agree’ to continue with the quote.

If the customer does not meet this criteria, you can click ‘I Do Not Agree” which will take you back to the home page. You can then contact one of our

underwriters, if you wish to discuss this case in further detail as we may be able to offer a manual solution.
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Organisation Information
If you clicked ‘I Agree’ on the Eligibility Criteria page, you will be taken to the Organisation Information page.
On this page, you'll need to enter some basic details about the Organisation.

Any question with a * next to it means the question is mandatory and must be completed before you can continue.
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Begin by typing the name of the Organisation into the box provided.
The next question asks if the organisation is a registered or recognised charity or other not-for-profit organisation.
Note - this could also include:

= any Charitable Incorporated Organsation (ClO)

= any Community Interest Companies (CIC)

= social enterprises; and

= Organisations holding charitable status (not included in the above)

For-profit companies or organisations are also acceptable on the Clubs, Groups and Societies product, but Trustees Indemnity is not available for these
organisations.

Is the organisation a registered or recognised charity or other not- Mo || Yes 0

for-profit company or organisation? *

Back to Index



To enter the Address of the Organisation, enter their Postcode or part of their address in the box provided.

Address ¢F premises that you use 104 your Chanty Of organisatsin g. BT Hoar- 31 5t Lednarcs Road

Type port of an oddress or posfoocke o begin

Addiess 1 "

Address 2

Teawars

POSICDE

A selection of addresses will begin to appear. If the correct address is displayed, you can click on this to select. If the address is not yet displayed,
continue entering the first line of the address or postcode.

Addrpss of premesss Mal pou uEe B poul charity o orgarsain Ar 3

BEni Desigas & Termmes Foad Eartoums BT 01

E®p 150
Address 1 °
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Address 2 : E : : el ;
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If you type the Organisation’s Postcode you will be told how many addresses there are within this postcode.

In the example below, there are 4.

Aclddrggs GF pdemmaes that ok il Tar Yo ::h.h-l:l- of GIGANENTEn

fddress 1

dAddreg 2

[+

Posicode ©
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EMTY H
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Click on this box and the 4 addresses will appear. If the address of the Organisation is within this list, click on it and the remaining fields will auto-

populate.

AGIrESS Of Premebis Char you wie B0 i charty of Grjansanicd

Address 1

AOINEsS £

Tom *

Postcode -

BHET LR
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If you type part of the Organisation’s address you'll be provided with a list of possible options. If one of these is the correct address, click on it and the
remaining fields will auto-populate.

In the example below, you will see the option we require has matched a postcode but has a possible 4 further options. See Postcode Search for the

correct procedure.

dddress of presreass that you oee foe

el chanty or orgaresatron
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When completed, the address will appear like this:
Address of premizes that youw use Tor your charity or argarisation 11 5 Leanaids R

Sl dress 1 °

did ey 2
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If this is incorrect, you can click on “Edit address manually’ and type over the incorrect segments of the address, as required.

The membership of the organisation should include any person, other than any employee, who has joined the club or group and participates in its
activities.

Use the ‘slider’ to increase the number of members, which goes up in bands (25, 50, 100, 250, 500, 750, 1,000 or 2,000).

Total number of members * 50

Annual Income is the total amount of income the organisation expects to receive in a year. This should include:

= Donations and legacies

* Income earned through the organisation’s activities (eg. fundraising, retail sales, membership fees, rental income)
= Grants and other funding they are expected to be awarded

= Any income they earn from investments

Back to Index

21



If the organisation doesn’t know what their income will be, an estimate is acceptable.

Annual income *

Total wage roll is the total amount the organisation pays out to any employees.

Total wage roll *

Total number of volunteers should include all volunteers who help the organisation with their charitable activities.

Total number of volunteers *

The Trade and Assumed activities will be pre-populated based on your selection on the ‘Get a quote’ page.

22

Trade Book club

Ascummied activities Talkdl, prefentalitns v Lo meisn
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Add another sctivity

Full activity Eist

If the Organisation is involved with more activities than listed, you can add more activities by clicking on ‘Add another activity’
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[Note: You can see the full list of activities by clicking on the ‘Full list of activities” link, which will open in a separate window. This list also includes
activities we are unable to quote for in red italic.]

After clicking on ‘Add another activity’ a new box will appear. If you begin typing the name of the activity you need to add, a list will appear. Simply

choose the relevant activity from this list.

Doelet activity

AOWICD OF COUNEINg FOnsCes

You have the option to add up to 8 additional activities. You can also delete these activities should you no longer require them.

Debete acthity
T thr first fow dediers d2 stard searchiog

Diefete sy
Al

Airdrim e peoililacml odshaineg

Aol s

The next question is a free-type box, asking for the year in which the Organisation was first established. Add the appropriate year, as requested.

Year charity or organisation established *

1981 v
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Confirm whether the organisation works with children or vulnerable adults. If this is answered ‘yes’, further questions will appear regarding
safeguarding and DBS checks which you will need to answer.

Dy you wark unsupeevisad withi children or vulnarable sdults? ® Yes Mo
Do you have a written safeguarding policy? * ¥esu Mo
You confirm that all persons woeking with children or vulnerable Yes Mo

adults have undergone Disclesures and Barring Service [DES) ar

equvaient checks sl the level appropriate 1o their rale prior 1o

engagement in 1hose duties

If the Charity or Organisation has not had any Claims or incidents which may give rise to a claim (whether insured or not) within the last five years,
then you can click ‘No’ to the following question.

Have there bean any claims or incidents that may gi'-'l:‘ nse foa M Ys

claim. whether insured or not, within the last five years?

However, if the answer to this question is ‘Yes' the page will expand to reveal some more questions, specific to the claim.

Date of loss (mm yy) Claim type Brief description Cost

v v v £ Remove Claim

Add Claim

Back to Index



Complete these questions by clicking on each box. The first 3 boxes have drop down lists for you to pick an appropriate answer. The remaining two
boxes (‘Brief description” and ‘Cost” are free-format).

You can add up to 5 claims using the ‘Add Claim’ button or can remove a claim, using the ‘Remove Claim’ button.

Note - ‘Date of Loss (mm yy)" comprises of two boxes, Month and Year.

As per below example:

Date of loss (mm yy)

| 03 W‘ ‘ 2020 v

If you answer ‘Yes’ to our Previous Insurance question, the page expands to obtain a few more details.

Back to Index
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The ‘previous insurer” question has a drop down box with a list of insurers to choose from. Once clicked, you can also begin typing the name of the
Insurer you are looking for, to aid your search.

AR INEJTSNCE

If you have the valid ‘Previous policy number’ you should add this.

Previous policy number 123456789 v

If you know the “Expiry date’ of the previous insurance, you should enter this too.

Expiry date
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You can either enter the date manually, or search for the date using the Calendar function.

The default date which appears will be today’s date.

20/05/2021 v | B
£ May 2021 >

Mo Tu We Th Fr Sa 3u

3 4 5 G Fi B 3
m mnm 12 13 14 15 16
17 18 14 21 22 23
24 25 26 2T 289 29 3D

31 1 4

‘Start date of cover’ uses a similar Calendar function to ‘Expiry date,” so you can complete this in the same way to confirm the date the Organisation
requires insurance from.

20/05/2021 v | B
£ May 2021 >

Mo Tu We Th Fr Sa 3u

3 4 5 G Fi B
M mnm 12 13 14 15 16

I 17 18 14 21 22 23 I

4 25 26 2T 283 29 3D

317 4

Note - You can obtain a quotation up to 30 days in advance of the required ‘Start date of cover.’
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Once you have completed the information above, there are a few questions regarding ‘Client details.’

If you only require a quick quotation, you do not have to complete these immediately. However, if the Organisation decides to take up the quotation
you later retrieve, you will be asked for this information again at that point.

Tirks -

Firg! e
LEFF NEme
Telephore numies

Chanr #rvul Sddigis

B the cormeipendinon 303 Aillarem Irom abowe] * m Ve
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Most of the information in the ‘Client details’ section is free-format and can be completed accordingly.

However, there is a drop down box, with a list of options, for client’s ‘Title.” Click on the most suitable option.

Toitke -
|
First name [&]]
Kirg
Laft nina M
(511
Rz
Telephore nusmber Ryt
o
Profesact

Clent el scddress

Is th correspondence addness dflenent Trom abowe? = E Tl

If the ‘Correspondence address’ is different from the address given at the start of the quotation click ‘Yes’ to the question below

Is the correspondence address different from above? * .‘ Yes ‘

Back to Index
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The page will expand and you can enter the ‘Correspondence address’ details in the same way as you entered the Charity or Organisation ‘Address’
earlier.

15 the comespondence address different from above? * No | Bes

3 o 31 5% Le i

'.':_lr:l_ﬂ"\.[:-:_lr'l-c:lr'rlq_l-_-.1|:i|_|:|'-"f.:. e.q. BN21 3UF

Type part of an address ar posicode fo begin

Address 1 © Arngvar Insurance
Address 2 31 5t. Leonards Road
Towm © Eastbourne
Postcode ® BT JUR

Once you are happy with the answers on this page, you can click ‘Next.’

Alternatively, you can click ‘Back” which will take you to ‘Data Privacy Notice” and the details you have entered will not be saved.

& Back Next =
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Floating Covers

If you click ‘Next” you will be taken to the Floating Covers page.

Click ‘Required’ on the cover options the customer needs and further questions will appear.
Note - As a minimum, either Public and Products Liability or Employers Liability must be selected to obtain a quote.

Trustees and Directors Indemnity will only be available when is has been confirmed that the organisation is not-for-profit.

Back to Index



Public and Products Liability

32

inclesanity limit

1 hire s irsderrenity required 7

Do wosa el or supply vy gesads 1o She Urisesd States of Ameics or
Canadal ®

Do yois wndertakos any work sbroad. ather than clericasl woek? *

= Select the Indemnity Limit most appropriate to the Organisation.
= Confirm if Hirer’s Indemnity is required, ‘Yes’ or ‘No’
= Confirm if the Charity or Organisation sell or supply any goods to the USA or Canada. If ‘Yes’ a few more questions will appear.

Estimated annual turnover for sales and services * £

Description of goods *

= Confirm the annual turnover for sales and services.
= ‘Description of goods’ is a free-type box, there is not a drop down list to choose from. Please enter a clear description, as
appropriate, e.g.

= Confirm if, other than of a clerical nature, the client undertakes any work abroad.
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Employers Liability

Indemeaty lbmit

Tatsl wade

If ‘Employers Liability” is selected, an indemnity of £10,000,000 is automatically given. However, you must now provide an ‘Employee Description” and
appropriate ‘Wages.” There is a drop down box available for ‘Employee Description,” simply select the option which is most appropriate and then add

the total ‘Wages’ paid for that ‘Employee Description.’

Adventure centre of Sports instructorg/trainers
Amvmal weltace

Bulldiing maintenance (Corstruction wrk not height)
Bulding maintenance (not corstruction/height wrk)
Carers (high dependency disability or incapacty)
Carers (mental health work/drug or alcohol rehab)
Caters oc nurses (not tehab of hngh dependancy)

Catetaker/cleaner (not Building mamtenance)
Catering or hospitality staff

Clerical or administration

Drivers (collection/delivery/community transport)
Estate management (not construction/height work)

Fundtaisers {street collection, staliy, Setes)
Gardener {market gardener)
Gardener/groundsperson (including tree surgery)
Gardener/groundsperson (not tree surgery)
Height workers/restoration stalt

o T i o 4
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Note - the ‘Total wages’ must match the ‘Total Wage Roll" you entered on the previous page.

Employee Description Wages
Caretakers o £ | 500 0] - -
Individual wages must equal total wages
Total wages £5,000

You can add up to 4 different ‘Employee Descriptions’ by clicking on the ‘Add” button or remove an ‘Employee Description” by clicking the ‘Delete’

button.

Trustees and Directors Indemnity”

Click on the Indemnity Limit which best suit the Organisation’s needs.

bralemiraty Tmit

m 250000 | [S0R000 | [1000000  [RODGDO0 | [RE00000

“This cover is available for not-for-profit organisations only.

Back to Index

34



35

Professional Indemnity

Click on the Indemnity Limit which best suit the Organisation’s needs.

Padernedty B m L2500 | ES0O0D || ELDM0DO0 | DD0000E | 5000000

Confirm whether the organisation currently holds Professional Indemnity cover. If they do, enter the date from which uninterrupted cover has been
held.

o=

iendirnedny it m plonpes | (Ssaneo | irmoamst | enmanss || isoosnes
Do 0nd CLTERTTy okl Profmional indeaminiTy ooeed Mo n L ]
Peofeponal indemnity rriioacte date [}

Once you have done this, you can add the professional services. Select a category of services on the left:
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And then choose a service within that category on the right:

mEiery b m LGS 0L NS e (o R ]
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e e T L L |
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et R L g e ]

e e L L R g e L

Additional activities can be added using the ‘Add another activity’ button, and activities can be deleted using the ‘Delete activity’ buttons.

The full list of available professional services, including the categories they are in, can be viewed by clicking the “Full activity list” button.
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All Risks

repe et Tews dus wrpa e

Serigpie e land -

——— st

There are two parts to the All Risks section:

» ‘Unspecified items’
= ‘Specified items’

unspecified items

If a ‘Unspecified items sum insured’ is required, type in the amount in the appropriate box.

Unspecified items sum insured £

The amount you enter will affect what will appear in the ‘Single item limit" drop down box below. The ‘Single item limit" cannot be more than half of
the ‘Unspecified items sum insured.” For example, if you choose an ‘Unspecified items sum insured’ of £1,000 (the minimum amount acceptable), the
only option available to you under ‘Single item limit" will be £500.

£ | 1000 o

£300

Back to Index



However, if you choose an ‘Unspecified items sum insured” of £5,000 you will be given options up to £2,500.

£ | 5000 v

£500

£1,000
£1,500
£2,000
£2,500

Choose the most suitable ‘Unspecified items sum insured’ and ‘Single item limit” for the Organisation.

Once you have done this, you will need to select the Geographical limit the ‘Unspecified items sum insured’ applies to.

Geographical limits United Kingdom Europe || Worldwide

Specified items

If ‘Specified items’ are required, click ‘Add Specified item.’

Specified items Add Specified ltem

Once you have done this, some more options will appear (similar to how ‘Claims” were entered on the previous page).

38

e Dascvipgion of itemn (e mube/modelcevisl ramber) ST e Eagrapriucs limits
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Start by selecting the ‘Item type’ from the drop down options available.

B Bype

Paintiraeculpbu e, 'monsment
Persandl possesoacnis
Regana trophyrcupesmiedais
SRS B prmeEsTl

=y "r_ 1] |".'\.I_ ilE ._..: _._' ."..ll
.':h|- -

Then enter an appropriate description in the free-type box provided. Try to give as many details about the item as possible.

Description of item (e.g. make/model/serial number)

Apple iMac 5k 27" Serial Number 123456788 v

You'll then need to enter the appropriate sum insured for the item.

Sum insured

£ | 1605 v
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As well as the Geographical limits from the appropriate drop down box.

Geographical limits

United Kingdom v

United Kingdom

Europe
I Worldwide

You have the option of adding more ‘Specified items’ by clicking on the ‘Add Specified Item” box.

Add Specified Item

Or, you can delete ‘Specified items’ by clicking on the ‘Delete item’ button.

Delete ltem

Back to Index
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Money

If you select ‘Money’ cover, some of the answers will have already defaulted in for you.

Surmn s [dufieg butineis haurifin mani) § 5000
Sade kmi £ 00

P BoTalers 35eal Baneti

The ‘Sum insured’ and ‘Safe Limit" of £5,000 is the minimum amounts applicable. You can however increase these limits should the Organisation
require.

The ‘Personal accident assault benefit’ cannot be amended.

Personal Accident

If you select ‘Personal Accident” cover, the answers will have already defaulted in for you.

o insuted (16 165 yeanm m 15000/ 150 pav wikik -0 R0 000 e ek £2 000250 pav wesk

Redured benefty spply o the Folivwing categories: Employeestembinieen sged G- 75 year - D10000TH per week

Ermiplessefetbimnen dged 7H:B0 years - ESDO0/AEDS per wesk

You can of course change the ‘Sum insured” accordingly, as required by the Organisation, by clicking on any of the 4 options.

_| £15,000/£150 per week H £20,000/£200 per week H £25,000/£250 per week
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Goods in Transit

If the Organisation requires Goods in Transit cover, type in the ‘Sum insured per vehicle” and the ‘Number of vehicles” in the appropriate boxes.

Syem brepgred per vehide E

Fumbr & withiaie

Category of good i

You must then select the most suitable ‘Category of goods’ the Organisation move in transit, from the drop down box.

AudioMVisual and Photographic Equipment
Bocks or Documents

Building or Horthoultural Matedials

Chena or Glass

Clothing {excluding Laundiy)

Computers and Electncal Equipment
Electrcal Appliances

Frted @wned Dvank, {excluding Wines and Spinits]
Footwear

Furnitung

Metal Goods (eecieding Non-Ferrous Metals)
Musical Instruments
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Fidelity Guarantee

Click on the Indemnity Limit which best suit the Organisation’s needs.

Inciermiaty b m (000 | {0000 | 100000 | 29000

Confirm whether the organisation currently holds Fidelity Guarantee cover. If they do, enter the date from which uninterrupted cover has been held.

Mot regeted (|G R

radeitialy &) m (000 50000 | INWOROOD  £3%A000
Do s Cureenitly oddl fdebly: Guirafbee Doreke? Mo m ﬂ'
Fidility guarirbia sriroa e dils 01020 Ty |

Reputational Risks
There are two parts to this cover:

o ‘Libel and Slander’
o PR Crisis - any incident cover’

Click on the options which best suit the Organisation’s needs.

Libal and Slimcied m (ELTi ] i S0 C
PR Crids - any incident cower m (R fala ] (FLTs 1] (L aTa 1 a]
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Motor Policy Compensation

Click on the ‘Sum insured” which best suit the Organisation’s needs.

S e H E500 E750 E1.000

Mumiber of volunkety drers

Then, in the free-type box, enter the total ‘Number of volunteer drivers’ working for the Charity or Organisation.

Legal Expenses

If ‘Legal Expenses’ cover is selected, the ‘Sum Insured’ of £250,000 is automatically defaulted. This cannot be increased or decreased.

Pt required R _::"-' —

ulm ﬂu"ﬂ m

Back to Index
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Cyber
To request ‘Cyber’ cover, after clicking ‘Required,” there is a series of 8 mandatory questions which you must answer either ‘Yes’ or ‘No’ to.

These questions are very important, so please take the time to read through them carefully with the customer.

There i an emsl and intannet ussge policy bo marage emall uss snd Mo | Wes
pEEeeil ASsrl 16 inkppicpriete of potentially demadging welanes
that empiceees are eapected to foliow *

When Fecnating rew employess you undertake backeground checks Moo || Wes
including credi checks: and DBS checks whane reguired before

employmens i oflered

I mrakirsy pussnsi QRBnE OF BanEli g My pou hieg 17 Wil

documented procedares i place 10 ensure that payment requests
ane ganund angd venfied bilone making pagmaents ©

[rata backups are padformiad w1 least every T days. IF 8 service Mo | Yes
peovider pIDORSSET Of dnafet data bor vou make sune that the Teims
of the contract betwesn you and the service prosides sllow data to

bt bcho i i [ ity e oo =

Liye clata inorage end erdce piovidecs Thal aoe Daded in The Uned Mg | Yes
Kingolom, Crunnel islands or Ik of kan

Theie i a firewall in place which corgioly socess 10 your commpuier Mo | Yes
wpstem
ot OSSR Dy Elem o pegbbCied vath Up-1e-dal aat wirui M Wirk

software which & putd for ard rot freely sesilabde and & vpdated at
Tl ity T iy ™

[hoes yowr organisation handie or process any specisl cotegores of N Yes
perianal data, ai dilesd urdisn the Geneal Dats Prssestian

Begulstian or Data Probection et 20187 ©
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Once all 8 of these questions have been answered you will need to select a ‘Sum insured” and confirm whether cyber crime is to be included within
the cover or not.

Susm insured £ LaK} £330 K] E TN, KD

Imec el Oy Creme MO ¥ES
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Once you have added the required floating covers of the Organisation and answered the necessary questions, you can click ‘Next’ to move forward or
click ‘Back” which will take you back to the ‘Organisation Information” page.

€ Back Next =

Note - if you click ‘Back’ the answers you have given on the ‘Floating covers’ page will not yet have been saved. They are only saved once you click
‘Next'.

After clicking ‘Next’ on the ‘Floating covers’ page, you will be taken to the Property Damage page:

_ e e—

Crecrin ma. D31 EEEE

+ fdd Location

€Hack  Newd

From here, you have the option to ‘Add Location’, if the Organisation has any Property Damage requirements.

If the Organisation does not require Property Damage cover, continue through the quote to the ‘Risk Management Self-Assessment Form’ page
without adding any Property Damage cover, by clicking ‘Next’.

Back to Index
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Add Location

If you click on ‘Add Location” you will be taken to a Location page where you need to enter information about the property which the Organisation
wishes to insure.

You can add more than one location and the following details must be entered for each.

The first question is regarding the ‘Address.” You can complete this in the same way you completed the ‘Address’ on the ‘Organisation Information’
page.

Type part of an sddeess or postoode to begin o BN JUR o T4 St Leshaeds Fosd
Aedeess 1 ° Anear Inerance
Ao B 31 £2 Lecnaeds Rosd
Toawm Fairbaurnie
Postoode BT LR
Feldt ey maaneamndy
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Use of building

To confirm the use of the building, first select a category:

Sasbact a category *

Bubi culre s heiilage bobdne

e i RIS SRS
Edusratanim Shad IThtes
e i bradlcling * Eddaics SFed [Tae)
Fooad g g

gry o s arinsy

Wt il P s woene
Hiwrg
kekby bapbng
FrTr—— . Ressdemiialimrrasion of sooommods
Shopes e retasl
Sporin e sl Tty biwldl
Wil ettt e " Unasihspied Euiding
i T

Renod! LOTeLaCTion " Slandard comalruction hlate, 1ie or corerrie. nchading sl o =

Then select the use of building. The list available under this section will depend on the category you have chosen above.

et o calwgeny © Arfa, ey andd herrisge oo Wi
Ui 0 Duplisony -
nei bt ], LT

-

ey | & | B 7 T

i y bt

bidernl darmage © o~ v "
L e o P 2ieny [Py garedl Bschn|
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If you are having trouble finding the use of building description required, use the ‘Full use of building list” button to view the full list.

Eefect a categary © bt culbats srd s Budding ' If your are having trouble finding the Use of
T Baullding description you reed, please dick the
bisgton below o display the full i
Lise of building 1 Fly | . W
Year built

Enter the year in which the premises to be insured was built. If the exact year is unknown, a rough estimation is acceptable.

Not k O
Year built * 0, oF known

Please enter a value ar select Not known

A year must be provided if Buildings are to be insured. However, if no Buildings cover is required and the year of build is unknown, you can tick ‘not
known’.

Accidental Damage

Select either ‘Yes’ or ‘No” depending on whether the Organisation requires ‘Accidental damage’ cover.

Accidental damage ™ No || Yes
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Construction
Construction is split into 3 parts:

e ‘Wall construction’
e ‘Roof construction’
e ’Floor construction’

Wall construction * Standard construction (brick, stone or concrete)
Roof construction * Standard construction (slate, tile or concrete)
Floor construction ™ Timber

Each of these options already have ‘Standard construction” defaulted in for you.

Back to Index
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If the construction is anything other than Standard, you should click on the appropriate drop down box and select from the list provided.

‘Wall Construction’

‘Roof Construction’

Crasied cenutiuction (IR sane B aiindiete)

AP IR T,

- Sipncdand ¢
L]
Cobychinchfuammed earth

Pclers light timber frame - brick/%ie cladeding
sty ol pod

it

Prelabiicated Eulding - non-sosiunside malera
Pralabiicated buldng - comBuitible malsisk
Plistie

arnr o e
(brick, shons

Satd Irasse
St Trovee
Sl Trame
Sl rrme

biockwork, Beick or 1k chadding
R P N

- ity cafdieg

- e cladding [ourtain wall]

Siructurally ineslaied Panels (595 LPS spprosed
Sructurslly Irislaied Fanels (55 non-spprosss
Eriereal timbew dpme - bricksioes nfll

Exierrad limber ame - plasiey timier infil
Fmber

Fimber frame - bonSmedal cladding

Wil B dind

Back to Index
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Sl e i by

Axber i

Etisyieria Fropyiens Dasne Monomsss SEFOILYG
Fitweghain o Himlspr

Folt ooy il [ o 200

s

Gepen vpepf [on Noa-Co MR e sk

Cawan roecf oo combundibie deck
Corugaed wen

Frgrtbed] renal |t b oo s |

Sracturally irmubied Farwh. [MPS) LPS appioeed
o Tiradly bmiulited Baneh [SIS) s apgreasd
TRaich

‘Floor Construction’
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Security

Security is split into 3 parts:

!

e ‘Fire protection or suppression
e ‘Sprinkler system’
e ‘Intruder alarm’

Fire protection of suppressaon &

Sprinkler system

Intruder akarrm ™

N fire protection or suppression

Mo sprmkler system

Mo intneder protection

A default option has been completed.

However, if the security details are anything other than the default options, you should click on the appropriate drop down box and select from the

list provided.

‘Fire protection or suppression

‘Sprinkler system’

‘Intruder alarm’

53

P

SNk HE SyeETEen

o sprinkder system
2Hth [dirkan

Fiih BEdibinm (B55306 EM 12845

Patisd sprinkler system

Aesidential mystem (BS9251

Water must systems [BEEASE or BSH4RS)

Ha intrusler protection

Mo i o P
My e perRleCacn G BTSN

et 1A sclilsla o
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Listed status

‘Not Listed’ will default here.

Listed status *© Not listed v

If the property is listed, you should select the type of listing in the drop-down.

Mot lsted bt

Mot fistad

Grade 1 - England & YWsles
Grade £ - England & ¥Waskes
Grade 2* - England & Yales
Grade A - Morhenn keland
Orade B+ -« NorFeen Ireland
Grade 1 « Northeen Ireland
Gradé §2 - Morfserm indand
Cazpgory A - Seomlesd
Caspgory B - Sopriand
l.'.-l.'.ri-c_ll::-r-\.'l.' = Goland

Buildings

Start by typing in the appropriate ‘Sum insured’ for the property the Organisation wishes to insure.

eamn neaed £
Dy ot coassr
D o reguene Rubisdence coeer? m L]
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Day one cover is defaulted as 15%. This cannot be amended. However, if the Organisation requires more than a 15% uplift, please contact an

Underwriter for assistance.

Day one cover *

15% hd

If the Organisation requires Subsidence cover, click ‘Yes” and a further question will appear. Answer either ‘Yes’ or ‘No’ to this follow up question to

continue.

Do you requine subsidence cover?

Please contrm that the premises are kacated in an area free from a
history of subgidence, heave, landslip or settlement and all Buildings

¥

and outbuildings at the premises have never been:

a. damaged or affected by subsidence, heave, landslip ar
sattiemeant
b. underpinned or provided with other means of structural

SuUpport
c. built on made-up or in-filled grownd

-

Tenants Improvements

If Buildings cover is not required, the option for Tenants Improvement will be available. If required, enter the applicable ‘Sum insured.’

Not required

Sum insured £

Back to Index
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Contents & Stock

An option for ‘Contents” will appear first, after you have clicked ‘Required.’

If ‘Contents’ is required, type in the appropriate ‘Sum insured.” Note - the minimum amount for ‘Contents’ is £10,000.

Conbends - £

If ‘Stock” is required in addition to ‘Contents,” click ‘Add” and more options will appear.

Contents v £ | 10000 v ‘

Select from the drop down box which ‘Stock” type the Organisation requires and enter an appropriate ‘Sum insured.” - Note - the minimum amount for
‘Stock” is £1,000.

Stock - all other stock 63

Contents
Stock - all other stock
Stock - alcohel and tobacco
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You can also add one more selection, if required or remove them by clicking ‘Delete.’

‘ Contents .,<,| £ | 10000 v"

‘ Stock - all other stock W| £ | 1000 v ‘

v f i

Equipment Breakdown

‘Equipment Breakdown’ is a default cover with Property Damage, depending on what the ‘Use of building” is.

If ‘Use of building” is ‘Caves and Gorges’ for example, no ‘Equipment Breakdown’ cover is given and you will not be able to select it.

If ‘Use of building” is acceptable, ‘Equipment Breakdown’ cover will be given automatically.

|

Back to Index
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Business Interruption

If ‘Business Interruption” cover is required, you will need to choose an appropriate cover from the drop down box provided.

Indamniy perod 13 enarithi 24 manth 36 manthil 48 eraha

Altarnative accommodation expenses
Incregsed cost o wv::-rkmg
Loes of income

! Rent ﬂ

Once selected, you should then type an appropriate ‘Sum insured.’

l Loss of income Wl £ | 10000 \/l - .

Note - the minimum ‘Sum insured’ allowable is £10,000.

Finally, select an ‘Indemnity period’ from the options given

Indemnity period 12 months H 24 months H 36 months || 48 months

You can add a second ‘Business Interruption” cover by clicking on the ‘Add’ button or remove covers by clicking on the ‘Delete’ button.
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If you click on ‘Add’ and then click on the 2" drop-down list you will notice the option you selected first is greyed out. This is because you cannot
select the same cover twice. Select another cover from the list, if required.

Note - by selecting ‘Increased cost of working” with any of the remaining covers ‘Additional increased cost of working” will be applied.

Loss of mcome Tl £ | 10000 ~...-"| m
: e o]

£4 menths 36 manths 48 mionths

Altermalive accommodalion expenses
increased cost of working
Lixgs ol incoame

s T T

Loss of Licence

If ‘Loss of Licence’ cover is selected, the ‘Sum Insured” of £100,000 is automatically defaulted. This cannot be increased or decreased.

sum insured
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Once you have added the Property Damage covers and answered the necessary questions, you can click ‘Next” to move forward or click ‘Back’.

€ Back Next =

Both ‘Next” and ‘Back” will take you back to the Property Damage page.
If you click ‘Next’, the location you have added will be saved and appear at the top.

If you click ‘Back” the location you have added will not be saved.

Chebry, Girowps end Socketin

Ol Fll, G680 BT00

PR EyE—

Bk Nedd

You will now have the option to delete the location/s you have added by clicking ‘Delete Location’.

You will also have the option to add Terrorism cover.

Include terrorism cover on all applicable locations No | Yes
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If you requested ‘Business Interruption’ cover on any of the locations you have added and you answer ‘Yes’ to the ‘Terrorism” question (above), you
will have the option to include ‘Non-Damage Business Interruption’ cover.

Is Non Damage Business Interruption (NDBI) required No | Yes

You still have the option to add more Locations if you need to. The process for doing this, once you have selected this option, is exactly the same as
‘Add Location.’

<+ Add Location

Once you're happy that you have added all Locations required and you have answered the ‘Terrorism” and ‘NBDI" questions, you can click ‘Next’ to
take you to the ‘Risk Management Self-Assessment Form’ page. If you click ‘Back” you will be taken to the ‘Floating Covers’ page.

€ Back Next =
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Risk Management Self-Assessment Form

The questions on this page enable us to reward good insurance risk features. Answering them is optional, but if the Organisation chooses to do so
they may qualify for technical discount.

Note - If the organisation answers these questions, their responses will appear in the policy documentation.

Within this page there is a series of 6 questions which you can answer either ‘Yes’ or ‘No’ to. They cover the following subjects:

e  Fire prevention

e Housekeeping and maintenance

o Electrical, gas and heating installations
e Employee and volunteer training

e Health and Safety policy

e Risk assessment(s)

Yigea e Mo
®  have doscumented Fine Bak Avserements which will be reviewed anhd upcsied 8 leaat ance & year, and

& will gomplate § Hirg ingpecion [oul al the pOgmisel &1 ad ond & year and adduisnsl indpaclions ag needed 1o eevaald salety Frandandy are maintafied

once you're happy that with the information on this page, you can click ‘Next’ to take you to the ‘Premium Page’ or ‘Back” which will take you to the
‘Add Location” page.

€ Back Next =
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Referral Page

Once you have clicked ‘Next’ on the ‘Risk Management Self-Assessment Form’ page you should be taken to the ‘Premium Page.” However, on
occasion, and depending on what details you have entered on the previous pages, you may be taken to the Referral Page.

Beferral Required, Pleaee click an dfe refer button below for this quotmiion fo be refierned fo @ andenan ber

Ferlprnad negies foe unclsrami s SRATEESN

o =f Leerce [ Rl

The top of the page will confirm you are on the Referral Page, in red.

|Referruf Required. Please click on the refer button below for this quotation to be referred to an underwriter |

You will then be given the option to go ‘Back,” which will take you to the ‘Risk Management Self-Assessment Form” page or ‘Refer,” which will send
an email to our underwriting team.
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Before you click ‘Refer’ and send an email to our underwriting team, you have the option to type a message regarding the risk in the free-type box
provided. This is to help the underwriters understand the risk a little more and to speed up the referral process.

Releral notes lor uraersd iter SInetae

At the bottom of the page, you will be told what the referral relates to and which risk location the referral applies to.

Loss of Licence

£100,000

If you click ‘Refer’ you will be taken back to the ‘Home Page” where you will be able to look-up your quote. The Status will show as ‘Referred’.

Ty ik

T ]

Lo, 'Walartin Mo b

Ferpinzey iz Bovivoom

ey el o podcphaodden marhery

iiilrris

Forrteo=ti 12 Clarbs Sirn-n
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Premium Page

65

If the details you have completed are acceptable to us, you will be directed to the ‘Premium Page’ after the ‘Risk Management Self-Assessment Form’

Page.
e oy Sitw; [

—0 - A
Tatal Premium £104562 £102558 £101960 £1157.69
Ly R s :II__F.I A LU
ke 9T b (11 .n* : (35 ¥ e
s i i e i Pe

e o I e ]

If the risk is eligible for our packages, 4 premiums will be available:

e Select Cover (only the covers you have selected)
e Essentials Package

e Advantage Package

e Advantage+ Package

Back to Index



Details of the covers within each package are shown below the premiums on the page.

(ke byl bpadantags By At

Purhlis soed Prodiucts Labiiy 2500000 2000000 2000000 04,000,000 [R5
Ermpdonyers Ldnlity V0000 000000 FRIELLEEs LT
Tragilines Bl Directons: bdeminty Elm €900 0 E2000 £250
AR Sink ERS05 TEEDS L5500 8505 T
Lacney L5000/ 5.000 E5000AS 0o s
Feronal Accident V01005 V0100w

00sds i Tl .00 ETh
Fadediny (i #l i 5,000 E250
Frpalatronal Anks {FL]
PR Crivia {30,008 130,200

Lizesd anal Slarader 900000 £ 000

Legal Experaes £240000 E2sa0.

Freperty Dimage EES0000 el T £262.500 277 500 £
Buikfings ErS0n00 @500 (250000 £250000

Conspmty 10,000 15000

Snock - Al other sinck L0 £3.500
(RN S IMETEpDDn - Losk Of ioome EVD00 EN0oD L25.000 .HI!.IH

Erponpeiinil BeidoSiat ndlided Inchased Irnziuied Hclused E250
Teraasiarn ncludled lischudad Inchudied Irecfucied
1=ng ferm Undertsiing L Pin Mo Ma
R e e e il

You now have several options available to you.

‘Back’ will return you to the ‘Risk Management Self-Assessment Form’ Page.
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‘Amend Quote’ will take you to the ‘Floating Covers’ Page so that you can go through the questions again and increase or decrease covers as you see
fit.

‘Save Quote’ will save the quote and take you back to the ‘Home Page.” You can return to the quote at any time.

‘Email quote” will allow you to email the details to yourself. When you click ‘Email Quote’ you'll be given a box to ask which Package option you'd like
emailed to you (you can select all or just one, if you wish). You must then make sure the ‘Email address’ is correct and click ‘Send.”

Email quote

Select  Essemtials  Advamags  Advaniages

You also have the option of ‘Buying a Policy’ by clicking on the Charity or Organisation’s preferred quote.

Buy Select Buy Essentials Buy Advantage Buy Advantage+

If you scroll to the bottom of the ‘Premium Page’ you'll see there are a few more options available to you.

Back to Index



Long Tenm Underaking '."Iﬁ_-'l 3 years

Agent discount -

Violuntary excess -
Sesioom

Policy discounts
If required, you can add a ‘Long Term Undertaking’ of 3 years for a reduced premium.

Under ‘Agent Discount” you have the ability to Load or Discount the premium within the authority given. Click on the drop down box to see what
options are available to you.

A ‘Voluntary excess’ can also be added for a reduction in premium. Click on the drop down box and select the appropriate amount.

£ 150
£400
£500
£2.400

Once you have made your selections, click ‘Recalculate” and the premium at the top of the page will be adjusted accordingly.

Recalculate

Back to Index
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Endorsements
Below the “Policy discounts’ section is a list of Endorsements which have been applied to the policy.
049 - Day One Non-Adjustable (Buildings)
215 - Activities

You can click on each of these endorsements and a PDF document will open, so that you can read the details.

Cover is Subject To

Finally, there is some text at the bottom of the page to confirm that cover is subject to certain requirements. Please ensure the Organisation is aware
of these requirements.

* Owir teems accepted within 30 days of the "date of issue” specified on this guotation

* The information on the Statement of Facts form being correct [if it is inoorrect or has changed,
then advise your agentius and we will issue a revised quotation and Statement of Facts)

* We may want 1o sumnvey yvour premises and any risk improvernents needed by us must be
completed within the timescales we sy, Please see General Condition 19 of the policy warding

Back to Index



Buying a Policy

Amend Quote

Pay for Policy

e  Policy Summary
e  Direct Debit Instalments
e Agents Account

Charity or Organisation Information
Statement of Facts

70

If the client is happy with the quote you have provided and would like to proceed with cover, you must first Search for the Quote in the ‘Home Page.’

Amend Quote

If you click ‘Amend Quote’ as detailed in ‘Quote Search,” you will be taken into the ‘Organisation Information” page and can go back through the Quote

details.

You can move through the quote by clicking ‘Next” or ‘Back.’

€ Back

Next =

You can also make adjustments to your original Quote by reviewing the covers you entered (See ‘New Quote’).

When the Charity or Organisation are ready to ‘Buy a Policy’, click ‘Next” until you reach the ‘Premium Page.” You must then choose which Package

option to take up. The process for each of these options is the same.

Total Premium
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Organisation Information
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On this page, you will be asked to complete the information you may have missed earlier in the Quote stage that may not have been strictly
necessary for the purpose of providing a premium but is required for Policy Take-up.

Complete any blank boxes by typing in the Free-text fields or selecting the Drop-Down boxes.
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Note that the options available for ‘Status of organisation” will vary depending on whether you have confirmed it’s a for-profit or not-for-profit
organisation.

once complete, click ‘Next’ to proceed.
Statement of Facts
Please read through the information on this page to ensure it matches the details you previously entered for the Organisation.

Note - the items in bold italic are specific to the Organisation.

Clubs, Groups and Societies Statement of Facts
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At the bottom of the Statement of Facts page you will be presented with 3 options.
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You can click ‘Back” and can ‘Amend Quote” as necessary.

You can ‘Agree” with the details within the Statement of Facts and progress with the Take-up of the policy
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0r, you can click ‘I Do Not Agree” which will take you out of the Quote and back to the ‘Home Page’

Pay for Policy
If you clicked ‘Agree” you will be taken to the ‘Pay for policy’ page.

o]

Hirme peies how you woud ke o pay lar your potey -

Plamie confem that sou hive fead She Policy Sumvrurny * vy

You will have two options to pay for the policy. Please select which one is more appropriate to the customer.

Direct Debit Instalmesnts
Mgent's Aroount

You must also confirm that the Organisation has read the Policy Summary for this product, by clicking ‘Yes'.

The appropriate link has been provided for you, just click on ‘Policy Summary” and a PDF will open.

Please confirm that you have read the Policy Summary * | Yes ‘

When you are ready, please click on ‘Continue to payment’ (or ‘Back” if you do not wish to proceed)
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Direct Debit Instalments

If you clicking on ‘Direct Debit Instalments’ you must complete the appropriate form using the appropriate Drop-Down and Tick boxes. Once complete,
you can click ‘Confirm and Buy’ (or ‘Back’ if you do not wish to proceed).

Payment by Instalments
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Please select the following to confirm your acceptance of our conditions
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Agents Account

If you selected ‘Agents Account,” by clicking on ‘Continue to Payment’ the system will Take-Up the policy for you and the premium will be

automatically debited to your Agents Account.

You will be taken to the ‘"Home Page” and the policy number will be displayed at the top of the page for you.

You now have a ‘Live Policy” and can ‘Search Policy’ for further options.

75

Thank you for purchasing your policy.
Your new policy number is 38565.

To wagrch Tof & policy pleste enter crieris belovw:

Postoode

Hams

Palicy Mumber

Wiew Quotes 0 Wiew Paolkcles ®

Select  Policy Humbser  5iari Date  Expiry Date  Policyhwobder Hame

Back to Index

Fleass take time to view your policy documaents which have been automatically created for you, You can do this by salecting your policy below and didking the "View Policy Scheduls’ option.

Pasitions 10 Postoods
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Policy Amendment

Type of Change

= (ancellation of cover

= Qther Changes

Effective Date of Change

Page Differences between New business and MTA
Buy Amendment

As mentioned in the ‘Home Page’ under ‘Amend Policy” you have the ability to make Policy Amendments to a Live Policy.
To start, Search for the Policy and select it to reveal the additional options available to you.
Click ‘Amend policy” and you will be taken to the ‘Data Privacy Notice” for this policy.

Please familiarise yourself with the text and, when you’re happy to continue, click ‘Next” at the bottom (or ‘Back” if you do not wish to proceed).

Back MNext

You will be taken to the Policy Amendment Page.

L R e o

EMecive cate o chaings a

EBack | Net

Back to Index

76



77

Under ‘Type of change,” pick the option that is most suited to the Policy Amendment you wish to make.

-

Type of change

EMective date of change Change of name

If you select:

e ‘Change of name of policyholder’
e ‘Change of address’

e ‘Change of cover/sums insured’
e ‘Change of activities’

you will be taken to the ‘Organisation Information” page.

Please follow the procedures as detailed from the ‘Organisation Information” onwards, making the necessary amendments - although, you should also
refer to ‘Page Differences between New business and MTA’ for further clarity.
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If you select ‘Cancellation of cover’ you will be presented with the following page.

Cancellation of cover

Plagss usss thin foem B3 16l o 8oyl your new delals Flasis nciyde all relivant mformation. sech &3 e dile the changs will Lake placs
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You will need to provide a reason for cancellation before you can ‘Send Details’.

Your request will be sent to our Underwriting Team for processing.

Back to Index
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If you select ‘Other changes’ a page, similar to the ‘Cancellation of cover’ page will appear.

Other changes

Pleass use This form 1o Sl e sbout vour few detals. Plaass inclods all redevant information, such a3 the dale the change wil taks place
Alernafvety, plaase send a0 emal 1o

Maw Dedalls

Back Seand Ditads

You will need to provide some information about the required change before you can click ‘Send Details’.

Your request will be sent to our Underwriting Team for processing.

Before continuing with one of your selections, you must enter an ‘Effective date of change’

You can either enter the date manually, or search for the date using the Calendar function.

e
-=]

The default date which appears will be today’s date.
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There are a few differences you will notice as you go through the ‘Organisation Information” page for a Policy Adjustment.

Some fields are now protected, and unable to be amended (‘Year built’ for example)

Year built 1981

The Premium Page will only display the Total Premium for the change to the Package that was chosen at the point of Take-Up, not all Package
options. This is because you will be unable to change Package type during the course of the year.

Salact Excass
Canver Applicable
Total Premium £382.62
including IPT of £480,59
Pubd: and Products Liabilicg E2 00000 ETDD
Al Risks E6.605 EfS
Property Damags £420 D00 £100
Buidings £800.000
Cortenis £25, 0000
Budifigsd Interrudlion - Lods ol siddise I 10 O
Equipmant Breakdown Inchuded E250
Teronsm Inclided
Lang Term llndcrlal:im] Mo
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You will also have a few different choices, such as:

e ’‘Save Amendment,’
e ‘Cancel Amendment’ or
e ‘Buy Amendment’

‘Save Amendment” will save the new information you have entered and will take you to the ‘Home Page’

‘Cancel Amendment” will not save any of your progress and will take you to the ‘Home Page’
‘Buy Amendment’ will take you to the ‘Organisation Information” page which will, in turn take you to the ‘Statement of Facts’ page.

Before completing the ‘Policy Amendment’ you will be given some more options (below) to either change what you have entered, clear the
amendment completely or complete the amendment and take you back to the ‘"Home Page’ where you can ‘View Policy Schedule” including the
recent change.

To amend your policy plesse make sure that you sgree with the terms: specified in your policy dotumenation, if you are happy with the terrs plesse select the Complete Amendment’ button belcs

T S8 oour amndmient adain sehect the "Clear Assrumenl Bunon bk
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